Idaho Child Abuse Prevention Coalition
Committee Descriptions 2007-2008
Blue Ribbon:

· Update card in English and Spanish 

· Collect printing bids and coordinate printing card 

· Collected numbers needed

· Order ribbons
· Coordinate assembly
· Keep track of where ribbons were distributed

· Coordinate delivery of ribbons to members by March 15th

· Other items as they pertain to the blue ribbons and cards
Children’s Day/El Dia de los Ninos Celebration (April 28th, Discovery Center of Idaho):
· Line up entertainment/agenda

· Line up food & beverages

· Design poster/flyer

· Distribute the flyers to the schools (Boise, Meridian, Eagle, Kuna, and Private)

· Design an event Program (with members, sponsors, other events)

· Coordinate transportation
· Specifics (first aid, handicapped parking, porta-potties, etc.)

· Coordinate member booths/activity tables

· Recruit and coordinate volunteers

· Coordinates visual piece

· Other items as they pertain to the Celebration
Fundraising:
· Donation method at events

· Grant-writing

· Presentations & letters

· Fundraising events

· Coordinating other efforts

· Other items as they pertain to fundraising
Kick-off:

· Find location

· Decide on a “blast” or publicity piece that ties into the event (such as the Radio Roadblock)

· Coordinates visual piece

· Coordinates setup & cleanup

· Obtain Proclamation
· Develops agenda

· Decides on key-note speaker 

· Invites the press

· Designs and coordinates media packets

· Coordinates food (possibly)

· Other items as they pertain to the kick-off
Media/PR and PSA:

· Coordinate interviews on TV and radio
· Develop message for all members to use in their interviews 
· Build relationships with local media

· Coordinate response to events that occur year around

· Create press releases for other committees

· Assist in the development of the media packet

· Coordinates a brainstorming session among members

· Develops ideas and direction from brainstorming

· Drafts PSA script & gathers feedback

· Coordinates filming of PSA

· Coordinates distribution 
· Other items as they pertain to Media and Public Relations
Youth Involvement:

· Presentations in schools

· Coordinates an activity that encourages youth involvement
· Distribution of video/PSA into schools and other youth organizations
· Coordinates visits/presentations to schools and other youth organizations
· Distribution of blue ribbons in schools and other youth organizations
· Work with youth volunteer groups to help at April events

· Other items as they pertain to youth involvement
